
Housing Sign-Up 
How-To Guide 



Picking Your Place 
 

1. Complete your Housing Application by logging 
into my.tcu.edu. (February 25 - March 8) 

 
2. Self-Assign by logging into my.tcu.edu during 

your lottery timeslot. (March 25 – 28) 
 



Step 1:  
Complete Housing Application 

1. Log into my.tcu.edu and click on the portal 
link. (We recommend using Internet 

Explorer.) 
2. Delete cookies & temporary internet files 

from browser history. 
 



Read then click ‘Application’ 



Click on Academic Year 2013-2014 
then ‘Save & Continue’ 

Academic Year 2013-2014 



Click ‘Continue’ 



Review your information to make sure it’s 
correct; if not, make changes at my.tcu.edu, 
then scroll down to click ‘Continue’. 



Read the Campus Housing License  

Read the Campus Housing License  



After reading, click ‘I Agree’. 

After you’ve read the Campus Housing 
License, click the “I Agree” button 



Complete the survey then 
click ‘Save & Continue’ 



Select your hall preferences then click 
‘Save & Continue’. 



Read, uncheck the box if 
appropriate, then click ‘Save & 
Continue’. 



Read CAREFULLY and follow instructions. 

Group Leaders, create group. 

If no preferred roommate(s) go to next step. 

March 8 



Group Leader, create your group name and 
password then click ‘Save & Continue’. 



The group has been formed. 

Group Leader, add roommate(s) who are not 
adding themselves. 

March 8 



Group Leader, type in your roommate’s ID, name and 
birth date. Do not use middle names or nicknames. 
 
Roommates must have a Housing Application on file & 
have left the box checked in the Roommate Profile 
setup.  
 
Click ‘Search’.  
 



You may view the roommate’s survey by clicking ‘View Profile’.  
Click ‘Add to Group’ if you want as a roommate. 

Do not pay 
attention to the 
green percentage. 



Group Member, you may add yourself to a group. 



Group Member, add yourself to the group using 
the name and password created by the Group 
Leader. 



Group Leader, when you have added all roommates, 
click ‘Verify Group’. If other roommates add themselves 
later, you must click ‘Verify Group’ again. 



Red text appears stating you successfully 
verified the group. Verification does not 
guarantee placement together. 
Move to next step on left tab. 



Select an Unlimited Meal Plan then click ‘Save & Continue’. 



To submit your application click ‘Save & Continue’. 

Academic Year 2013 - 2014 


